.

© 2018 Frank Sonnenberg. All rights reserved.

HERE ARE H GU!DEPO'sf*s TO :(EEP w MlND 3

ﬁAAKE T’ﬁAE\ Take the time to set your pr|or|t|es — |t wont happen by |tse|f
KEEP fHE PPOCE’g'g g’MPLE Select prlorltres based on sound reason

rather than a complicated formula

TH'NK BE\/OND TODAY Ensure that your pr|or|t|es W|thstand the test of time. '.

Although priorities should be written in |nk rather than erasable penc|I remember that they
can be changed at any time. : i _

E‘AAKE THE HAPD CHO’CEQ Determine What matters most to you If

everything's a priority, then nothing’s a priority. -

'NVEQT \/OUP PE'gOUPCEg W"QEL\/ Resources are f|n|te When you : _.

overcommit your time or spread your resources too th|n you fa|I to dedicate the attentlon '
that your priorities deserve. - _ -

E‘AA’NTA’N YOUR FOCU’g Accept the fact th.at you cant do everythlng WeII

Trying to be all thlngs to all people leads to medlocrlty

GET READY TO gACP'F‘CE Ch0|ces have consequences Saylng “no” to one'

thing allows you to say “yes" to another

ﬁAAtNTA’N BALANCE Happlness is not a matter of |nten5|ty but of balance .

While this may sound S|mple it's not easy

MN(E JO’NT DEC'S‘ON’Q D|scuss your goals Wlth your Ioved ones If

priorities are aligned, you won’t work at cross- purposes

Wosme » : i = - :
LEAPN TO ‘QAY NO Remember that subtractlng from your I|st of prlorltles is
as important as adding to it. o

GET A PEAL,T\/ CHECK lee yourself a per|od|c check up to ensure that

yOU re on course.
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